
 

 

Pacific View Charter School 
A California Public School and Nonprofit 501 (c) (3) Corporation 

3670 Ocean Ranch Blvd., Oceanside, California 92056 

Phone # (760) 757-0161 

AGENDA 

Board of Trustees’ Meeting – Tuesday, November 14, 2017 

3:30pm   

 

 

1.0           Call to Order/Roll Call  

 

2.0           Approval of Agenda                 Action  

 

3.0           Pledge of Allegiance 

 

4.0           Public Comment 

Each speaker will be allowed a maximum of three minutes to speak. Unless 

an item has been placed on the published agenda in accordance with the 

Brown Act, there shall be no action taken.    

 

5.0           Introductions 

 

6.0           Executive Director’s Report      Information 

 

7.0      Consent Calendar 

These agenda items are considered routine and will be approved in one action without 

discussion. If a Board Trustee requests that an item be removed from the consent calendar  

or a citizen wishes to speak to an item, the item will be considered under Action Items. 

                       

7.1  Minutes from Board Meeting of September 26, 2017 

 Minutes from Board Meeting of October 5, 2017   Action 

 

             8.0  Action/Discussion Items 

  8.1  Annual Financial Report June 30, 2017 

  Presented by Matthew Miller of Vavrinek, Trine, Day & Co., LLP   

           Action 

  8.2  IRS Form 990 

  Presented by Matthew Miller of Vavrinek, Trine, Day & Co., LLP   

           Action 

  8.3  2017-18 First Interim Report For Period Ending October 31, 2017   

           Action 

  8.4  2018 Employee Healthcare Rates Café Cash Contributions Action 

  8.5  Application for Authorization of Student Club or Organization:  

       GSA Club       Action 

  8.6  Application for Authorization of Student Club or Organization:  

       Debate Team Club      Action 

   



 

 

8.7  Application for Authorization of Student Club or Organization:  

       Yearbook Club       Action 

         

            9.0      Personnel 

  9.1  Business Services Assistant Job Description & Salary Schedule 

           Action 

10.0     Curriculum 

 10.1  Spanish 2 A&B Course Outlines    Action 

 

11.0     Board/Staff Discussion 

           12.0      Adjournment 
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Pacific View Charter School 
A California Public School and Nonprofit 501 (c) (3) Corporation 

3670 Ocean Ranch Blvd., Oceanside, California 92056 

Phone # (760) 757-0161 

 

Board of Trustees’ Special Meeting  

Tuesday September 26, 2017 

Board Minutes 

 

 

1.0           Call to Order/Roll Call  
Vice President Walters called the meeting to order at 12:00 pm.  Vice 
President Walters, Trustee Taylor and Meyer present.  President Brown 
absent. 

 

2.0           Approval of Agenda  
Moved by Trustee Taylor & seconded by Trustee Meyer to approve 
changing the agenda: Closed Session will be placed after Action Discussion 
Items, First Note Finance will be moved to 9.1 and 2016-17 Unaudited 
Actuals will be moved to 9.2. 
 

AYES: Walters, Taylor, Meyer 
NOES: None 
ABSTAIN: None 
ABSENT: Brown 

                

3.0          Pledge of Allegiance 
  The Pledge of Allegiance was let by Vice President Walters 

          

7.0          Introductions 

   Lori Bentley, Human Resources & Business Specialist, Chris Ing 
 

  

 8.0   Consent Calendar 
These agenda items are considered routine and will be approved in one action without 
discussion. If a Board Trustee requests that an item be removed from the consent 
calendar  
or a citizen wishes to speak to an item, the item will be considered under Action Items. 
                       

 8.1 Moved by Trustee Taylor & seconded by Trustee Meyer to approve the Consent 
Calendar as presented. 

 

AYES: Walters, Taylor, Meyer 



 

 

NOES: None 
 ABSTAIN: None 
 ABSENT: Brown 

 
           

 9.0     Action/Discussion Items 

 9.1    Moved by Trustee Taylor & seconded by Trustee Meyer to approve the First Note 
Finance proposal for Prop-39 funds as presented.. 

 

AYES:  Walters, Taylor, Meyer 
NOES: None 
ABSTAIN: None 
ABSENT: Brown 
 
9.2   Moved by Trustee Taylor & seconded by Trustee Meyer to approve the 
2016-17 Unaudited Actuals as presented. 
 
AYES:  Walters, Taylor, Meyer 
NOES: None 
ABSTAIN: None 
ABSENT: Brown 

  
 4.0 Closed Session Public Comment –  

Each speaker will be allowed a maximum of three minutes to speak. 
Unless an item has been placed on the published agenda in accordance 
with the Brown Act, there shall be no action taken.    
No requests to speak. 

 
  
 5.0  Closed Session 

5.1 The Board convened to Closed Session at 12:30 pm with Labor 
Negotiators Gina Campbell and Kira Fox 
Moved by Vice President Walters and seconded by Trustee Taylor to 
approve a retroactive 7% salary increase across all the  2016/2017 salary 
schedules. 
 

AYES:  Walters, Taylor, Meyer 
NOES: None 
ABSTAIN: None 
ABSENT: Brown 

 
 
 6.0  Report Out To Public Action Taken In Closed Session 
  The Board reconvened to Open Session at 1:00pm 

5.1 The Board unanimously approved a retroactive 7% salary increase 
across all the 2016/17 salary schedules.  



 

 

 
 
 

 

10.0  Board/Staff Discussion 

  None 
 

            13.0   Adjournment 

  Vice President Walters adjourned the meeting at 1:12 p.m. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Pacific View Charter School 
A California Public School and Nonprofit 501 (c) (3) Corporation 

3670 Ocean Ranch Blvd., Oceanside, California 92056 

Phone # (760) 757-0161 

 

Board of Trustees’ Special Meeting  

Thursday, October 5, 2017 

Board Minutes 

 

 
1.0           Call to Order/Roll Call  

President Brown called the meeting to order at 1:05pm. Present President 
Brown attending via phone from 1200 Bromberg St #213, Mineola, Tx, 1st Vice 
President Jon Walters attending via phone from 4928 Alameda Dr. Oceanside, 
CA, and Trustee Nichole Taylor.  Trustee Meyer absent 

 
2.0           Approval of Agenda  

Moved President Brown & seconded by Trustee Taylor to approve the agenda as 
presented.  
 

AYES:  Brown, Taylor, Walters 
NOES: None 
ABSTAIN: None 
ABSENT: Meyer 

                
3.0           Pledge of Allegiance 

  The Pledge of Allegiance was let by Gina Campbell, Executive Director 
 

4.0           Public Comment 

Each speaker will be allowed a maximum of three minutes to speak. Unless     

an item has been placed on the published agenda in accordance with the 

Brown Act, there shall be no action taken.   None 
 

5.0           Introductions 
Lori Bentley, Human Resources & Business Services Specialist 
 

          6.0  Consent Calendar 
These agenda items are considered routine and will be approved in one action 
without discussion. If a Board Trustee requests that an item be removed from the 
consent calendar or a citizen wishes to speak to an item, the item will be 
considered under Action Items. 

                       
 6.1 Moved by President Brown & seconded by Trustee Taylor to approve the 2016-
17 Retro salary Increase Resolution #1 as presented. 

 
AYES:  Brown, Taylor, Walters 



 

 

NOES: None 
 ABSTAIN: None 
 ABSENT: Meyer 

           
 

 

7.0     Action/Discussion Items 

7.1 Moved by President Brown and seconded by Trustee Taylor to approve the 2016-
17 Revised Unaudited Actuals including the one-time remittance for Special 
Education Services to Oceanside Unified as presented. 
 

AYES: Brown, Taylor, Walters 
NOES: None 
ABSTAIN: None 
ABSENT: Meyer 

 
7.2 & 7.3   Moved by President Brown and seconded by Trustee Taylor to approve 

the 2016/17 & 2017/18 revised salary schedules that include the 7% retro salary 
increase as presented. 
 

AYES: Brown, Taylor, Walters 
NOES: None 
ABSTAIN: None 
ABSENT: Meyer 

 
  8.0  Board Staff Discussion – None 
 

 9.0 Adjournment – President Brown adjourned the meeting at 1:22 p.m. 
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PACIFIC VIEW CHARTER SCHOOL 

 

BOARD OF TRUSTEES’ MEETING 

November 14, 2017 

 

2017/2018 FIRST INTERIM REPORT 

 

 



Pacific View Charter School 

2017/18 First Interim Budget 

Financial Summary – October 31, 2017 

 

Page 1 of 2 

 
Legislation outlined in Education Code Section 47604.33 requires Charter Schools to 
report their financial statements four times a year to their Sponsoring District, County 
Office of Education, and the California Department of Education. The financial reporting 
includes Budget Adoption, First Interim, Second Interim and Unaudited Actuals.  The 
enclosed financial reports provide an update and detail of the School’s 2017/18 financial 
status, First interim 2017/18 Budget and projections for two subsequent fiscal years. The 
2017/18 Budget will require the Board’s review and action. 
 
The First Interim 2017/18 Budget includes the following items: 
 

ü 2017/18 Multi-year Projection and Assumptions 
ü 2017/18 Local Control Funding Formula Summary 
ü 2017/18 School Services Dartboard 
ü 2017/18 First Interim Certification Form 

 

California Department of Education created the LCFF calculator.  LCFF base funding, 
supplemental and concentration grants are calculated using CDE’s original 

Proposed/Adopted model.  SSC Dartboard reflect the per student formula.  PVCS continues 
to project conservative enrollment for the current and two following school years.  
Enrollment and other financial data will be updated at Second Interim. 
 

 K-3 4-6 7-8 9-12 

LCFF Base Grant 7193 7303 7518 8712 

Supplemental Grants 20% 20% 20% 20% 

Concentration Grants 50% 50% 50% 50% 

 
 
 
 

· The School has a Memorandum of Understanding with the Oceanside Unified 
School District (OUSD) to provide special education services to our students. 
OUSD receives all PVCS’s NCCSE revenue in exchange for the programs and 
services provided to our students.  

·  
 

First Interim Budget Enrollment and Average Daily Attendance (A.D.A) 

 

 2016/17 2017/18 2018/19 2019/20 

Enrollment 517 517 517 517 

A.D.A 573.49 573.49 573.49 573.49 

A.D.A. Ratio 1.11% 1.11% 1.11% 1.11% 

 



Pacific View Charter School 

2017/18 First Interim Budget 

Financial Summary – October 31, 2017 

 

Page 2 of 2 

The Excel spreadsheet below reflects all changes that have taken place since the Working 
Adopted Budget was approved. 

 

 

 

Revenue Budget Line Item  Description    Amount  
62-00-0000-0000-0000-8590  Local State Revenue    $1,391.00 

    

 

Total Revenue Increase/Decrease       $1,391.00  

      

 

Expenditure Budget Line Item Description    Amount 

62-00-0000-0000-2700-2400  Business Svc Asst   $30,462.00 
62-00-0000-0000-7200-5800006 VTD- SB740 Audit       4,491.00 
62-00-0000-0000-2700-1300  ED Vacation Payout     14,337.00 
62-00-0000-0000-7200-5800003 OUSD Oversight Increase      5,297.00 
 

 

Total Expenditure Increase/Decrease       $54587.00 

 

 

          

 
 
  
 
 
 

 
 



2017-18 2017-18 2018-19 2019-20

ENTERPRISE FUND Working First Projected Projected

Adopted Interim Budget Budget
Budget Budget

A. REVENUES

   1) Revenue Limit Sources 8010-8099 5,424,022 5,424,022 5,678,892 5,803,693

   2) Other Federal Revenues 8100-8299 0 0 0 0

   3) Other State Revenues 8300-8599 108,806 110,198 112,989 115,864

   4) Other Local Revenues 8600-8799 11,000 11,000 13,000 15,000

   5) TOTAL REVENUES 5,543,828 5,545,220 5,804,882 5,934,557

B. EXPENDITURES

   1) Certificated Salaries 1000-1999 2,297,807 2,310,390 2,379,702 2,451,093

   2) Classified Salaries 2000-2999 552,098 573,700 590,911 608,638

   3) Employee Fringes 3000-3999 851,860 862,476 919,712 1,002,386

   4) Books, Supplies, Non-Capital Equip 4000-4999 304,494 306,994 316,204 325,690

   5) Services, Other Operating Exp 5000-5999 1,448,537 1,455,826 1,499,501 1,544,486

   7) Other Outgo 7100-7299 0 0 0 0

   8) Direct Support/Indirect Costs 7300-7399 0 0 0 0

   9) TOTAL EXPENDITURES 5,454,796 5,509,386 5,706,029 5,932,293

C. EXCESS (DEFICIENCY) OF REVENUES

   OVER EXPENDITURES BEFORE OTHER

   FINANCING SOURCES & USES 89,032 35,834 98,853 2,264

D. Other Financing Sources/Uses

   1) Interfund Transfers In - 8919

   2) Interfund Transfers Out - 7619 0

E. Net Increase(Decrease) in Fund Balance 89,032 35,834 98,853 2,264

F. FUND BALANCE, RESERVES

   1) Fund 62/62-01 Beginning Balance/July 1 4,137,174 4,226,206 4,262,040     4,360,893     

   2) Ending Balance 4,226,206 4,262,040 4,360,893 4,363,157

          Components of Fund Balance

            Restricted for Econ Uncert. 163,644 165,282 171,181 177,969

            Restricted for Special Purposes 4,062,562 4,096,758 4,189,712 4,185,188

            Undesignated 0 0 0 0
          Total Components of Fund Balance 4,226,206 4,262,040 4,360,893 4,363,157

SPECIAL RESERVE FUND FOR CAPITAL 88,477             169,248        169,248        169,248        

OUTLAY PROJECTS

PACIFIC VIEW CHARTER SCHOOL

MULTI-YEAR PROJECTION

2017-2020 First Interim Budget

11/9/20176:22 PM



2017-18 2017-18 2018-19 2019-20
Working First Projected Projected
Adopted Interim Budget Budget

Designated for Economic Uncertainty 9770-000 163,644 165,282 171,181 177,969
TOTAL 163,644 165,282 171,181 177,969

Revolving Cash Reserve 9711-000 200 200 200 200
Deferred Maintenance Reserve 9780-009 50,000 50,000 50,000 50,000
Laptops/Laptop Cart Replacements 9780-008 14,848 14,848 15,293 15,752
Payroll/Facilities Reserve 9780-007 150,000 150,000 150,000 150,000
Land/Bldg/Deprec/Growth 9780-000 3,625,802 3,659,998 3,752,507 3,747,524
Long Term Debt Reserve (Building) 9780-012 217,571 217,571 217,571 217,571
Long Term Debt Reserve (Automobile) 9780-013 4,141 4,141 4,141 4,141

TOTAL 4,062,562 4,096,758 4,189,712 4,185,188

Undesignated 9790-000 0 0 (0) (0)
TOTAL 0 0 (0) (0)

TOTAL RESERVES 4,226,206 4,262,040 4,360,893 4,363,157

2017-2020 First Interim Budget

PACIFIC VIEW CHARTER SCHOOL

MULTI-YEAR PROJECTION

11/9/20176:22 PM



2017-18 2018-19 2019-20

PROJECTED PROJECTED PROJECTED

REVENUE

1.   COLA 1.56% 1.11% 2.42%

2.   LOTTERY $144.00 $144.00 $144.00

3.   ENROLLMENT ESTIMATES

                   Totals       517 517 517

4.  ENROLLMENT INCREASE(DECREASE) 40 0 0

5.  REVENUE LIMIT ADA 573.87 573.87 573.87

EXPENDITURES

1.  FRINGE BENEFIT RATES

     STRS State Teachers Retirement System 14.43% 14.430% 16.28%

     PERS Public Employee Retirement System 15.531% 15.500% 17.100%

     Social Security 6.20% 6.20% 6.20%

     Medicare 1.45% 1.45% 1.45%

     SUI State Unemployment Insurance/ 09/10 .30% 1.10% 1.10% 1.10%

     Workers Compensation/09/10 1.80% 1.89% 1.89% 1.89%

     Health Insurance cost per year 306,247$       315,434$       324,897$       

Books and Supplies/Other Operating Services 5% 3% 3%

PACIFIC VIEW CHARTER SCHOOL

MULTI-YEAR PROJECTION

2017-2020 First Interim Budget

11/9/20176:23 PM



REVENUES 2017-18 2018-19 2019-20

Total Student Enrollment 517 517 517

Total Student ADA 573.87 573.87 573.87

Student ADA at 95.69% - MS - Grade K-3 18.86 18.86 18.86

Student ADA at 95.69% - MS - Grade 4-6 50.63 50.63 50.63

Student ADA at 95.69% - MS - Grade 7-8 49.67 49.67 49.67

Student ADA at 95.69% - HS - Grade 9-12 408.19 408.19 408.19

  Revenue Limit Sources

0000-000 8011 LCFF Base Funding 2,358,601 2,973,409 3,589,425

0000-000-8011-001 LCFF Base Funding Prior Year 0 0 0

0000-500-8011 Supplemental & Concentration Grants 692,453 373,545 213,870

0000-500-8011-001 Supplemental & Concentratio Grants PY 0 0 0

1400-000-8012 Education Protection Account 815,453 727,698 348,030

1400-000-8012-001 Education Protection Account Prior Year 0 0 0

0000-000-8096 In lieu of Property Taxes-Included in Prin Apport 1,557,515 1,604,240 1,652,368

0000-000-8096-001 In lieu of Property Tax Prior Year 0 0 0

TOTALS 5,424,022 5,678,892 5,803,693

  Other State Revenues

0000-000-8550 Mandated Costs 15,671 15,671 15,671

1100-000-8560 State Lottery - CY Unrestricted 70,891 73,018 75,208

1100-000-8560-001 State Lottery - Prior Year Unrestricted 0 0 0

6300-000-8560 State Lottery - CY Restricted 22,154 22,819 23,503

6300-000-8560-001 State Lottery Restricted Adjustment 0 0 0

Various-8590 Star Testing Revenue 1,482 1,482 1,482

Various-8590-001 Star Testing Revenue 0 0 0

TOTALS 110,198 112,989 115,864

 Other Local Revenues

0000-000-8660 Interest 6,000 8,000 10,000

0000-000-8699 All other local revenue 5,000 5,000 5,000

0000-000-8699 Microsoft Voucher Funds 0 0 0

TOTALS 11,000 13,000 15,000

TOTAL REVENUE $5,545,220 $5,804,882 $5,934,557

PACIFIC VIEW CHARTER SCHOOL

MULTI-YEAR PROJECTION

2017-2020 First Interim Budget

11/9/20176:23 PM



EXPENDITURES 2017-18 2018-19 2019-20

21.9 21.9 21.9

Certificated Salaries

  1000-1999 2,310,390 2,379,702 2,451,093
  Teacher salaries based on 21.9 FTE

  Admin Salaries 3.7FTE

Classified Salaries

  2000-2999 573,700 590,911 608,638
  Support staff & office salaries 7.5 FTE

  Admin Salaries 1.0 FTE

Employee Fringes
  3111/3211 STRS 300,331 343,391 399,038

  3212 PERS 92,272 91,591 104,077

  3311/3312 Social Security 35,569 36,636 37,736

  3321/3322 Medicare 39,497 43,074 44,366

  3401/3402 Health & Welfare Benefits 306,247 315,434 324,897

  3501/3502 Unemployment Insurance 32,466 33,440 34,443

  3601/3602 Workman's Compensation Ins. 56,094 56,145 57,829

TOTALS 862,476 919,712 1,002,386

Books and Supplies

 4000-4999 306,994 316,204 325,690

Services, Other Operating Expense

 5000-5999 1,455,826 1,499,501 1,544,486
  conferences, mileage, dues & memberships, insurance, gas & electricity, irrigation, trash, pest control, contracted 

  cleaning services, leases, maintenance agreements, grounds & repairs, equipment leases, bank expenses, 

  contracted services, bottled water, employment services, security services, charter buses, software licensing, 

  print shop services, SDCOE systems, oversight fee, payroll services, legal expenses, advertising, telephones & 

  cell phones, postage, internet costs

Other Outgo 0 0 0

Direct Support/Indirect Costs 0 0 0

TOTAL EXPENDITURES $5,509,386 $5,706,029 $5,932,293

PACIFIC VIEW CHARTER SCHOOL

MULTI-YEAR PROJECTION

2017-2020 First Interim Budget

11/9/20176:24 PM







Pacific View Charter School 

Charter Budget Certification                                                         Revised November 5, 2016    

Pacific View Charter School 
First Interim Report 

Charter Number 247 
CDE Number 37-73569 
Fiscal Year 2017/2018 

Charter School Certification 
 

 
2017/2018 First Interim is hereby submitted to the chartering authority and the county 
superintendent of schools. 
 
 
 
Signed:  ___________________________________ Date: _________________ 
  Charter School Official 
 
 
Printed Name: Gina Campbell, Executive Director 
 
 
 
 
 
For additional information on the First Interim Report, please contact: 
 
 
Kira Fox, Director of Central Office & Finance 
760-757-0161 Ext.105 
kfox@pacificview.org 
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2018 Employee Healthcare Rates  

Café Cash (CFC) Contributions  

 

Pacific View Charter School has selected to maintain our current coverages for our 
employees for the 2018 Calendar Year.  The 2018 negotiated rates came in well below the 

industry-standard rate increases.  Our 2018 rate increases are: 

Medical Coverage   6.7% increase 

Dental Coverage  <8.0%> decrease 

Vision Coverage  <5.05> decrease 

The main driving force behind the medical increase was an increase in claims cost.  Claims 

cost in our self-insured pool have gone up 8% over the last year. 

Staff has provided 3 different Café Cash Contributions scenarios below: 

Café Cash Rate – Employer Contribution  $770.00 $795.00 $820.00 
Monthly Cost of Employee Health Care – Full 
Coverage Plan 2 PPO, Dental & Vision 

$920.62 $920.62 $920.62 

Amount of Increase to Employer Contribution 0.00 25.00 $50.00 
Amount of Increase to Employee Contribution $49.22 24.22 <0.78> 
% of employee contribution increase 48.5% 23.9% -0.8% 
Employees Currently fully insured 25 25 25 
Total Budget Impact for 17/18 0.00 $4,375.00 $8,750.00 

 

Staff Recommendation:  It is staff recommendation that the Board chose a rate of $820.00 

for the 2018 Café Cash Contribution. 
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Classified Position 

Job Description: Hourly Business Services Assistant  

Description: 

The Business Services Assistant position is directly responsible to the Director of Central Office & 

Finance. The Business Services Assistant position shall perform average clerical accounting work 

related to the school’s accounting functions, which include, but are not limited to accounts payable, 

student registration, personnel, payroll, employee benefits and attendance. 

Job Functions: 

Essential: 

· Receives, reviews, and verifies all attendance information; reviews absences and percentage 
of attendance with the assistance of certificated staff when necessary. 

· Research discrepancies of attendance information and/or documentation for the purpose of 
ensuring accuracy of attendance data before processing. 

· Perform general clerical duties that are related, but not limited to the Business Office, Front 
Office and Administrative Services. 

· Work closely with the Director of Central Office & Finance in order to maintain accurate student 
cumulative records and forms. 

· Maintain confidential student records for multiple sites. 
· Work closely with the Human Resources and Business Services Specialist to maintain 

accounts payable information including master vendor files and records. 
· Assist with the processing of accounts payable warrants including requisition and purchase 

orders. 
· Assist Human Resources and Business Services Specialist with Personnel, Payroll and 

Benefits administration 
· Maintain inventory records 
· Maintain a variety of business records, schedules, and files (manual and computer) for the 

purpose of documenting personnel, marketing, and safety information and accounts payable. 
· Assisted with supply ordering and/or receiving merchandise. 

 

Other: 

· Participate in the annual student registration process under the direct supervision of the 
Director of Central Office and Finance. 

· Responsible for front desk coverage when necessary. 
· Other duties as assigned.  



Requirements: 

Education and Experience: 

A minimum of 2 years of previous professional office experience.  

Knowledge and skills for successful performance. 

High School Diploma or equivalent. 

Knowledge, Skills, and Abilities: 

Basic accounting principles and procedures. 

Modern office practices, procedures and equipment. 

An ability to plan, organize, write with clarity and correctness and work cooperatively with fellow  

employees, staff, administrators, and parents.  

Preparation and maintenance of current and accurate financial, personnel, payroll, employee benefit and 

student records. 

Physical Demands: 

Dexterity of hands and fingers to operate a computer keyboard 

Sitting or standing for extended periods of time 

Hearing and speaking to exchange information and making presentations 

Seeing to read a variety of materials 

Moderate physical exertion. Ability to lift 20 pounds maximum and carrying any object weighing up 

to 15 pounds. 

The amount of time for each activity varies depending on daily work load and priority schedules. Some  

days, sitting could occur more frequently, and on other days standing and walking could occur  

throughout the workday. 

May sit for prolonged time when completing projects; however, standing breaks are encouraged.  

Reasonable accommodations may be made to enable individuals with disabilities to perform  

essential functions. 

Work Environment: 

School office environment 

Constant interruptions 

Deadlines, meetings and reports are constant 

Evening or variable hours 

Work Year: 233 Days 

Supervisor:  Director of Central Office & Finance 

Board Approved:  February 21, 2017     Revised: November 14, 2017                           



 

POSITION STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7

College Liaison   3,351.72$      3,485.79$      3,625.22$      3,770.23$      3,921.04$      4,077.88$      4,241.00$         

40,220.64$    41,829.47$    43,502.64$    45,242.75$    47,052.46$    48,934.56$    50,891.94$       

Business Services Assistant 3,055.41$     3,177.63$     3,304.73$     3,436.92$     3,574.40$     3,717.37$     3,866.07$        

36,664.92$   38,131.52$   39,656.78$   41,243.05$   42,892.77$   44,608.48$   46,392.82$      

Instructional Aide 2,326.90$      2,419.98$      2,516.78$      2,617.45$      2,722.14$      2,831.03$      2,944.27$         

27,922.80$    29,039.71$    30,201.30$    31,409.35$    32,665.73$    33,972.36$    35,331.25$       

Lead Instructional Aide 2,695.42$      2,803.24$      2,915.37$      3,031.98$      3,153.26$      3,279.39$      3,410.57$         

32,345.04$    33,638.84$    34,984.40$    36,383.77$    37,839.12$    39,352.69$    40,926.79$       

Office Clerk 2,566.73$      2,669.40$      2,776.18$      2,887.22$      3,002.71$      3,122.82$      3,247.73$         

30,800.76$    32,032.79$    33,314.10$    34,646.67$    36,032.53$    37,473.83$    38,972.79$       

Office Clerk - Bilingual 2,903.78$      3,019.93$      3,140.73$      3,266.36$      3,397.01$      3,532.89$      3,674.21$         

34,845.36$    36,239.17$    37,688.74$    39,196.29$    40,764.14$    42,394.71$    44,090.50$       

Receptionist 2,091.96$      2,175.64$      2,262.66$      2,353.17$      2,447.30$      2,545.19$      2,647.00$         

25,103.52$    26,107.66$    27,151.97$    28,238.05$    29,367.57$    30,542.27$    31,763.96$       

Work Year

233 Days

POSITION STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7

Business Services Assistant 19.67$           20.46$           21.28$           22.13$           23.01$           23.93$           24.89$              

Instructional Aide 14.98$           15.58$           16.20$           16.85$           17.52$           18.23$           18.95$              

Enrichment/Intervention Instructor 21.40$           22.26$           23.15$           24.07$           25.03$           26.04$           27.08$              

Support Services Stipend $5,000.00 annually Board Approved: June 21, 2011

Stipends for Longevity

8th Year 5%

13th Year 5% Board Amended: June 27, 2016

18th Year 3% Board Amended: Feb. 21, 2017

Board Amended: Oct. 5,  2017

Board Amended: Nov. 14, 2017

Board Amended: May 20, 2014

Board Amended: June 16, 2015

Board Amended: June 29, 2015

PACIFIC VIEW CHARTER SCHOOL

2017-18  CLASSIFIED SALARY SCHEDULE

MONTHLY

HOURLY

***DRAFT***


